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RULES OF

THE MIGRATION INSTITUTE OF AUSTRALIA LIMITED
ACN 003 409 390
AN UNLISTED PUBLIC COMPANY LIMITED BY GUARANTEE

AND NOT HAVING A SHARE CAPITAL

Interpretation

Unless contrary to or inconsistent with the context, terms defined in clause 1.2 of the Constitution
have the same meaning in these Rules, and:

@ "Constitution" means the Constitution of the Institute adopted on 18 October 2007;

(b) "Joining Fee" means the fee payable by an applicant for Membership for commencing
Membership, as determined by the Board from time to time;

(c) "Membership Fee" means the annual subscription payable by a Member or applicant of a
particular class each year as determined by the Board from time to time; and

Membership qualifications

An individual who is a Registered Migration Agent may be admitted as a VVoting Member and may
remain a Voting Member if they continue to be a Registered Migration Agent during the period of
membership.

An individual may be admitted as an Associate Fellow if they:

@ have demonstrated by conduct and service a commitment to the aims of the migration advice
profession; and

(b) either:
0] they have been a VVoting Member for at least 3 years; or
(i) the Board resolves that the individual be admitted as an Associate Fellow.

An individual may be admitted as a Fellow if they:
@ have been a Voting Member and/or Associate Fellow for a minimum of 5 years; and

(b) have demonstrated by exemplary conduct and distinguished service a commitment to the
aims of the migration advice profession; or

(c) if they do not satisfy clauses 2.3(a) and 2.3(b), the Board resolves that the individual be
admitted as a Fellow.

An individual may be admitted as a Life Member if:

@) the Board resolves that the individual be recommended for membership as a Life Member;
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(b) the Board extends and the individual accepts the Board's invitation to be a Life Member; and

(©) the recommendation is approved by a majority of members present at a general meeting of
the Institute of which notice (including notice of the recommendation) has been given.

The categories of Non-voting Members are:

@ Affiliate Member;
(b) Corporate Member;
(c) Honorary Member; and

(d) Student Member.

An individual may be admitted as an Affiliate Member if they have expressed the desire to improve
their knowledge of the migration advice profession by active association with Members and
participation in Members' activities and services.

A company or partnership may be admitted as a Corporate Member if it is engaged in or has an
interest in the migration advice profession or an associated endeavour.

An individual may be admitted as an Honorary Member if the Board resolves by resolution that such
individual be admitted as an Honorary Member.

An individual may be admitted as a Student Member if they:

@ are currently enrolled in a course of study relating to the migration advice profession; and
(b) are not otherwise eligible to be a Member of a different class.

Procedure for admission of members

To accept an invitation to become a Life Member, the person invited must advise the Secretary in
writing on or before the date specified on that invitation.

To be eligible for consideration for Membership (other than being a Life Member) of the Institute an
applicant must:

@) be proposed and seconded by existing Voting Members of the Institute;

(b) submit to the Secretary a complete membership application in the form approved by the
Board or its nominee from time to time;

(c) provide evidence of the applicant's eligibility or membership of the class of Member being
applied for, in the manner specified on the Institute's website or on the application form, or
otherwise specified by the Board; and

(d) at the time of submitting their application, pay the Joining Fee and Membership Fee (if any)
for the applicable class of membership.

After the receipt of any complete application for Membership of the Institute, the application must be
considered by either:

@) the Board; or
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(b) the Chief Executive Officer, Company Secretary or Membership Manager of the Institute,
who may either:
0] approve the admission of the applicant, subject to any written direction by the
Board; or
(i) refer the application to the Board.

Any decision to refuse membership of the Institute may only be made by the Board, who will not be
required to give any reason for the rejection of any applicant.

All Applicants for Membership will be notified by the Secretary of the results of their application.
Joining Fees and Membership Fees

Life Members will not pay any Joining Fee or Membership Fee.

The Board will cause to be posted on the Institute's website and have available at the Office current:
@ Joining Fees and Membership Fees (if any) for each category of membership; and

(b) any discounts available under clause 4.3.

Joining Fees and Membership Fees may be discounted in cases where an applicant or Member is a full
time student, retired, or in other extenuating circumstances the Board nominates from time to time.
Applicants or Members wishing to receive a discounted rate must produce evidence to prove their
eligibility to receive that discount. The discounted rate will revert to the full rate at the time of
renewal of membership unless the Member has submitted a request for continuation of discount, with
the appropriate evidence, at the time of renewal.

Any Joining Fee and Membership Fee payable by an applicant for Membership will be refunded if the
applicant is not admitted. The Institute may retain a portion of the Joining Fee to cover reasonable
administration costs if that has been disclosed to applicants on the Institute's website or on the

application form.

The Board may in cases of ill health, misfortune, advanced age or on other grounds which in are in its
opinion sufficient, remit the Membership Fee and forgive arrears, if any, of any Member.

Membership Fees are due on or before 30 June each year or another date determined by the Board.

A Member who has not paid their Membership Fees in full by the due date must be sent a notice in the
form of Annexure A, or another form approved by the Board, before being removed from the Register
in accordance with clause 13.2 of the Constitution.

Post nominals

The post nominals available for use by each of the following classes of VVoting Members are:

@) Voting Member i MMIA,;

(b) Associate Fellow i AFMIA;

(c) Fellow i FMIA; and

(d) Life Member 1 either:
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0] the post nominals used by the VVoting Member immediately prior to appointment as
a Life Member; or

(i) those post nominals designated by the Board at the time of resolving that the
individual be recommended for membership as a Life Member.

General meetings
A person's attendance at a general meeting:

@) waives any objection that the person may have to a failure to give notice, or the giving of an
effective notice, of the meeting; and

(b) waives any objection that the person may have to the consideration of a particular matter at
the meeting which is not within the business referred to in the notice of the meeting.

The Chair of a general meeting may refuse admission to, or require to leave and remain out of, the
meeting, any person:

@ in possession of a pictorial-recording or sound-recording device;

(b) in possession of an article considered by the Chair to be dangerous, offensive or liable to
cause disruption;

() who refuses to produce or permit examination of any article, or the contents of any article, in
the person's possession;

(d) who behaves or threatens to behave in a dangerous, offensive or disruptive manner; or

(e) who disrupts the meeting or demands to be heard for a period beyond what the Chair
reasonably considers to be a reasonable period; or

0] who is not a Member or a representative of a Member, or a proxy or attorney of a Voting
Member, or an auditor of the Institute.

A request by Members for the Board to call and arrange to hold an extraordinary general meeting of
the Institute, in accordance with clause 10.2(b) of the Constitution must:

(@) be in writing; and
(b) state any resolution to be proposed at the meeting; and
(c) be signed by the Members making the request (separate copies of the document may be used

for signing if the wording of the request is identical in each copy); and
(d) be given to the Secretary.

The Board must call a validly requested meeting within 21 days after a request by Voting Members,
under clause 10.2(b) of the Constitution, is given to the Institute in accordance with clause 6.1 of these
Rules. The meeting is to be held not later than 2 months after the request is given to the Institute.
Voting Members with more than 50% of the votes of all the Voting Members who make a request may
call a general meeting if the Board does not do so within 21 days after the request is given to the
Institute. Such a meeting must be called in the same way, so far as possible, in which extraordinary
general meetings of the Institute may be called. The meeting must be held not later than 3 months after
the request is given to the Institute.
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If Members with at least 5% of the votes that may be cast at an extraordinary general meeting of the
Institute call, and arrange to hold, an extraordinary general meeting in accordance with clause 10.2(c)
of the Constitution:

(@) the Members calling the meeting must pay the expenses of calling and holding the meeting;
and
(b) the meeting must be called in the same way, so far as possible, in which extraordinary

general meetings of the Institute would be called.

The percentage of votes that Members have under clauses 6.1, 6.4 and 6.5 are to be worked out as at
midnight before the general meeting is called.

Proxies
An instrument appointing a proxy must be in writing, signed by the Voting Member appointing the

proxy and must be in the form set out in Annexure B, or another form approved by the Board which
contains:

@) the Voting Member's name and address;

(b) the Institute's name;

() the proxy's name or the name of the office held by the proxy; and
(d) the meetings at which the appointment may be used,

and may also provide for directions on how the proxy must vote on specific resolutions notice of
which has been given.

An appointment of a proxy may be a standing one or an appointment for a designated period of time.
The instrument appointing a proxy (and power of attorney if any under which it is signed) must be
deposited at the Office not less than 48 hours before the hour for holding the meeting or adjourned
meeting at which the person named in such instrument proposes to vote.

An appointing VVoting Member may revoke or transfer a proxy appointment by notice in writing given
to the Office before the meeting to which the appointment relates. A vote given in accordance with an
instrument of proxy or power of attorney will be valid if no notice in writing of the revocation or
transfer has been received at the Office before the meeting.

A proxy or power of attorney is automatically revoked if the appointing Member or principal dies.

Discipline of Members

At least 3 members of a Disciplinary Committee appointed by the Board must be present to constitute
a quorum of that committee.

Where the Institute become aware that one of the following may have occurred with respect to a
Member:

@) the Member has become bankrupt or insolvent or makes any arrangement or composition
with his or her creditors generally;

(b) the Member has become of unsound mind or a person who is, or whose estate is, liable to be
dealt with in any way under the law relating to mental health;
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(c) the Member has been convicted under the law of any jurisdiction of an offence which may
be discreditable to, or against the interests of, the Institute;

(d) has been barred or suspended from practice as a Registered Migration Agent on disciplinary
grounds; or

(e) the Member may:
0] have engaged in conduct which breaches the Constitution or these Rules; or
(i) have engaged in conduct which is discreditable to, against the interests of, or brings

disrepute to the Institute; or
(iii) not be a fit and proper person to be a Member,

the Chief Executive Officer or any Officer nominated by the Board for that purpose ("Investigating
Officer™) may investigate the circumstances and determine on the evidence before them whether there
is sufficient merit to warrant referring the matter to a Disciplinary Committee. The Investigating
Officer may, but is not obliged to, seek comment from the Member concerned for this purpose.

8.3 If the Investigating Officer decides to refer the matter to a Disciplinary Committee, the Investigating
Officer must advise the Complainant (if any) and the Member concerned in writing of the
Investigating Officer's decision.

8.4 If a complaint is referred to a Disciplinary Committee, the Disciplinary Committee must:
@ investigate the complaint within a reasonable time;
(b) determine on the evidence before it and, by at least a majority of committee members,

whether any of the circumstances in clause 8.2 apply and whether any resulting sanction as
they see fit should be applied (subject to the Constitution and these Rules); and

(©) must promptly give notice of their decision to the Board, who, in turn, must as soon as
possible notify the Member and the Complainant (if any) of the decision.

8.5 The Disciplinary Committee must give any Member who has been referred to it:
@ written notice:
0] of the circumstances under clause 8.2 which are believed to have occurred; and
(i) that the Disciplinary Committee is considering whether these circumstances have

occurred and if so what action should be taken; along with:

(b) an invitation to:
0] provide additional written information or comments of a reasonable length; and
(i) (if the Disciplinary Committee decides in its discretion) appear before it either

personally or by telephone or electronic means of communication to give evidence
or present arguments;

regarding matters under consideration.
The Disciplinary Committee must give such an invitation at least 14 days before the date they consider

the disciplinary matter. If the Member fails to give written submissions at least 48 hours before the
time specified of the Disciplinary Committee's deliberations, or does not take up an invitation to
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appear, the Disciplinary Committee may then make a decision without further reference to the
Member.

If a Disciplinary Committee makes a finding against a Member, it shall notify the Board of its
decision. The Board, in turn, shall notify the Member in writing as soon as possible. That Member
may appeal the matter to the Board by giving their written objection in the form set out in Annexure C
and reasons for it to the Secretary within 14 days of being given notice of the decision. If no written
objection in the form set out in Annexure C is received within that 14 day period, the decision of the
Disciplinary Committee will be final ("Final Decision").

The Board must deliberate upon and determine any question of discipline appealed from a
Disciplinary Committee within a reasonable time. The Member appealing the decision must be
notified of the date and place of the Board Meeting at which the appeal will be considered. The Board
must allow the Member concerned a reasonable opportunity to make written or oral submissions on
the matter before a final decision is made. The Board may determine (if any) an appealed matter in its
discretion and must give notice of their decision (Final Decision) to the Complainant (if any) and the
Member concerned.

Where the Disciplinary Committee or Board has made a Final Decision on the discipline of a Member,
neither the Member nor any other person has a right to further appeal. However, if additional facts
relevant and significant to the matter subsequently emerge, the Investigating Officer may consider the
facts and if thought fit refer the matter to the Board or a Disciplinary Committee for reconsideration.
Where the Board has suspended or expelled a Member, or on advice from the Disciplinary Committee,
has not taken any steps against a Member, the Board may in its absolute discretion, once additional
facts relevant and significant to the matter subsequently emerge, revoke any such suspension or
expulsion and reinstate or readmit the Member or refer the matter back to the Disciplinary Committee
for further consideration to the extent it thinks fit.

If the Board or a Disciplinary Committee make a final decision in favour of the Member the subject of
the complaint, the Board may cause such publications of the outcome to be made as appropriate.

If the Board or a Disciplinary Committee (where the time for appeal to the Board has lapsed) make a
Final Decision against the Member the subject of the complaint, the Board must:

@ cause the name of the Member, details of the final decision making tribunal and the sanction
to be published in the Institute's official publication; and

(b) notify any other regulatory or government bodies of the outcome as appropriate.

Disciplinary Committees may regulate their own procedures as they think fit, subject to the
Constitution and these Rules, including:

(@) Making, or engaging a person to make, whatever enquiries are deemed necessary;

(b) requiring the production for inspection of any books, documents or papers in the possession
or under the control of any Member related to the investigation;

(c) requiring any Member to attend before them or otherwise give a statement of evidence;

(d) paying the expenses and travelling costs of persons requested to attend the hearing as a
witness or as the subject of a complaint; and

(e) proceeding with hearing a matter where a Member who has been given notice of the hearing
has failed to attend.

A Disciplinary Committee or the Board may, upon passing a resolution specifying the reason for its
action, determine that one or more of the following sanctions are appropriate to discipline a Member:
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@) terminate the Member's membership of the Institute and remove the Member's name from
the Register;

(b) call for and if tendered, accept the Member's resignation;

(c) suspend all or any of the Member's rights of membership for a period of up to 5 years;
(d) notify the Migration Agents Registration Authority of the adverse result;

(e) demote the Member to a lower class of membership;

()] require that the Member attend a professional development course or courses; or

(o)) issue the member with a warning or reprimand.

and may make those sanctions subject to whatever conditions are deemed fit.

8.13 Any disciplinary action taken against a Member pursuant to this clause 8 shall not prejudice the rights
of the Institute to recover any arrears of subscription or any other moneys owing to the Institute from
the Member.

9. Board election

9.1 Elections of Directors under clause 15.1(a) of the Constitution must be dealt with in accordance with
this clause 9.

9.2 Nominations for election must be in writing, addressed to the nominee of the Board by a date specified by
the Board that is not later than 6 weeks before the day fixed for the annual general meeting at which the desired
appointment would take effect.

9.3 The nomination should be accompanied by a photograph. Each person nominated may furnish up to 150
words to

the nominee of the Board , in such form as the Board may require, setting out the qualifications, experience and
policy statements of the person nominated, however the Board may in its absolute discretion amend the
statement to protect the Institute's interests, including the reputation of the Institute and its Directors.

9.5 After nominations have closed, if necessary, the Secretary or another nominee of the Board is to
prepare ballot papers for the election. The following must be sent to all VVoting Members at least
28 days before the annual general meeting at which the election will be announced:

@) a list of nominees' names in alphabetical order showing the respective proposer's and
seconder's names and any information provided under Clause 9.3; and
(b) if there are more nominees than positions available under clause 15.1(a), a ballot paper.

The ballot paper shall be taken to have been received 2 working days after it was posted.

9.6 The order of nominees' names on the ballot paper shall be by random draw conducted by the President,
Chief Executive Officer, Secretary or another person approved by the Board

9.7 Each Member will have as many votes as there are vacancies to be filled on the Board. A Member
may vote for as many candidates, once per candidate, as the Member wishes, not exceeding the
number of vacancies to be filled.

9.8 To be valid, completed ballot papers must be deposited with the nominee of the Board by a date specified
that is not less than 14 days before the time appointed for the holding of the annual general meeting.
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9.9 A ballot paper is informal if:

(a) it has no vote indicated on it;

(b) it does not clearly indicate the Member's preference for a candidate; or
(c) it has more than the number of votes required.

9.10 An otherwise properly marked ballot paper containing less than the correct number of votes will have the
votes marked on the ballot paper distributed as valid votes.

9.11 The Board must appoint a person to oversee the counting of ballots The Returning Officer may appoint up
to 2 scrutineers, none of whom can be a Director or a person who is a candidate for the office of Director.

9.13 Opening and counting of the ballot will be carried out after the close of the ballot and prior to the
annual general meeting by the Returning Officer and the scrutineers. The Returning Officer must:
(2) have the ballot papers scrutinised under his or her supervision and rule on whether ballot
papers are informal;
(b) count the votes;
(c) prepare and sign a declaration of:
(i) the number of ballot papers lodged:;
( provide the declaration to the Chair of the annual general meeting before the annual general
meeting at which the election will be announced.

9.14 The Returning Officer must notify all nominees of the results within 48 hours of the annual general
meeting at which the election will be announced.

9.15 A candidate for election to the Board shall have the right to appoint an additional scrutineer, not being a
Director nor standing for or holding any elected or remunerated office in the Institute, who:

(a) may attend the opening and counting of the ballot;

(b) inspect the ballot papers and count such forms or documents used and issued by the
scrutineers appointed by the Board; and

(c) may seek a recount of the ballot if dissatisfied with the duties performed by the scrutineers
appointed by the Board.

9.16 Any dispute between a scrutineer appointed by a candidate and the scrutineers appointed by the Board will
be conclusively resolved by the Returning Officer.

9.17 The Returning Officer must preserve the ballot papers for a period of at least 3 months after the
declaration of the ballot.

9.18 No election shall be voided on account of any error or omission of the Returning Officer, which did
not affect the results of the election.

10. Branches

10.1 The Branches of the Institute for the time being are:

(@) New South Wales (includes the Australian Capital Territory);
(b) Queensland (includes the Northern Territory);

(©) South Australia;

(d) Victoria (includes Tasmania); and

(e) Western Australia.
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10.2 Each Branch must:

(a)
(b)

(©)
(d)

(€)
()

(9)
(h)

be active in recruitment of new Members to achieve membership growth;

be active in the identification and promotion of appropriate local professional development
activities to enhance membership retention;

use local networks to facilitate the Institute's vision, objectives and offerings;

provide feedback to management and/or the Board on local concerns of relevance to the
Institute;

represent and promote the Institute, as requested by the Board;

identify senior industry leaders and practitioners, and assist in reference checking of
candidates for senior membership grades as required by the Board;

assist in early identification of local market trends and activity; and

provide local market advice on Registered Migration Agents, businesses and other groups
with an interest in the migration field and membership numbers.

10.3 Branches may be required to participate in or act as host for Institute functions in their region.

10.4 Election of office bearers of each Branch will take place as follows:

(@)

(b)

(©)
(d)

(€)

()

(9)
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any 2 members of the relevant Branch may nominate another member of that Branch to serve
as an office bearer of the Branch. Nominations must be in writing, addressed to the
Secretary and deposited at the office at least 8 weeks before the day fixed for the annual
general meeting at which the desired appointment would take effect;

a nomination should be accompanied by a photograph and a nominee may furnish up to 150
words to the Secretary, in such form as the Board may require, setting out the nominee's
qualifications, experience and policy statements. However, the Board may, in its absolute
discretion, amend the statement to protect the Institute's interests, including the reputation of
the Institute and its Directors;

the nomination will be in a form decided by the current Branch office bearers;

a list of the nominees' names will be provided along with a ballot paper to all Branch
members no later than 44 days before the day fixed for the annual general meeting at which
the desired appointment would take effect. If the ballot paper is posted, it is taken to have
been received 2 working days after being posted;

all Branch members who are VVoting Members may vote and return the ballot paper at a time
and in a manner to be decided by the State Branch office bearers, no later than 30 days
before the day fixed for the annual general meeting at which the desired appointment would
take effect;

within 48 hours of the close of the ballots the Branch Secretary will, with the assistance of 2
scrutineers who are not candidates, declare the result; and

the Branch Secretary will no later than 14 days before the annual general meeting at which
the results of the election will be announced:

0] notify all candidates and Branch members of the result of the election; and
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(i) supply the name, address, occupation, date and place of birth of the elected office
bearers of the Branch to the Board.

In case of a shortfall in the number of candidates nominated to fill the Branch office bearers' positions,
officer bearers of the Branch ("Branch Council) may appoint other Branch members who are Voting
Members to fill the remaining positions. The appointment will continue until the close of the
Institute's next annual general meeting, unless there is no election of Branch office bearers under
clause 26.7 of the Constitution before that annual general meeting and the members of the Branch vote
by ballot before that annual general meeting to extend the appointment to the close of the following
annual general meeting.

The Branch Secretary may convene meetings of the Branch Council, or subgroups of it, as they see fit
to support them in their role. The Branch Council must meet a minimum of 4 times each year.
Meetings of Branch Councils may also be convened at the request of the President or Chief Executive
Officer of the Institute.

The Branch Secretary will be responsible for keeping records of meetings of their Branch Council.

A Branch Council may establish and oversee the activities of appropriate regional committees. Such
regional committees may be set up on either a standing or an ad-hoc basis.

If there are in the Board's view insufficient members of a Branch it may be closed down with the
approval of the Board. The last member or members of the Branch in possession or control of any
accounts, records, documents, assets or funds of the Branch must immediately deliver them to the
Office.
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ANNEXURE A

NOTICE OF UNPAID FEES

THE MIGRATION INSTITUTE OF AUSTRALIA LIMITED
ACN 003 409 390

Dear (member's name) ,

Take notice that as at (date membership fees were due)
you were required to pay your membership fee for membership of The Migration Institute of Australia Limited
ACN 003 409 390 ("Institute").

As at the date of this notice this fees remains unpaid.

You are required to forward (amount) AUD$ to the office of the Institute at Level 3, 83 York
Street, Sydney, New South Wales 2000.

If your membership fee is not paid in full to the office within 28 days of the date of this notice, being
(date) , then you will be removed from the register of members of the Institute and
will cease to be a member of the Institute effective on that date.

Please be aware that during the period in which your membership fee has not been paid, you will have no
membership entitlements.

Signed for and on behalf of the Institute:
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ANNEXURE B

APPOINTMENT OF PROXY FORM
THE MIGRATION INSTITUTE OF AUSTRALIA LIMITED
ACN 003 409 390

I, (print Voting Member's name)
being a member of The Migration Institute of Australia Limited ACN 003 409 390 ("Institute") hereby appoint

(name or office of proxy)

of (address of proxy)

as my proxy to vote for me and on my behalf at: (tick one of the following

A either: Any general meetings of the Institute and at any adjournment. This proxy will be effective from
(date) to (date) unless revoked by the appointing

Member sooner.

A or: The (cross out whichever is not applicabbinual / extraordinary general meeting of the Institute

to be held on (date of meeting) and any adjournment of it.

Any directions to appointing the proxy on how the proxy must vote on specific resolutions are as follows:

You may appoint any other person as your proxy. You may only appoint one proxy. Proxies may be only
revoked by notice in writing to the Institute at the Office before the meeting to which the appointment relates.
Forms to appoint proxies must be lodged at the Office of the Institute at Level 3, 83 York Street, Sydney,
New South Wales 2000 or sent by fax to (02) 9279 3172 at least 48 hours before the time appointed for the
meeting, being (insert tim¢ on (insert date)

If you return this form but do not nominate a representative, the Chair of the meeting will be your proxy and
will vote on your behalf as the Chair thinks fit in relation to any motion or resolution other than those (if any) in
respect of which an indication of the manner of voting is given below. If your nominated representative does
not attend the meeting then your proxy will revert to the Chair of the meeting and the Chair may vote as the
Chair thinks fit in relation to any motion or resolution other than those (if any) in respect of which an indication
of the manner of voting is given above.

(If an individual) (If a company)

SIGNED by SIGNED by (name of Member)

(name of Member) ACN

Signature of appointing Member Signature of Director/Secretary ~ Signature of Director
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ANNEXURE C

NOTICE OF APPEAL

TO: The Board
The Migration Institute of Australia Limited
Level 3, 83 York Street
SYDNEY NSW 2000

Take notice that (name of member)

having had an adverse decision of the (cross out whichever is not applicabldiscipline Committee / Board

made against me on (date of decision) in the matter of

(reference number of complaint) apply to appeal such decision.

My reasons for appeal are:

(If an individual) (If a company)

SIGNED by SIGNED by (name of Member)

(name of Member) ACN

Signature of Member Signature of Director/Secretary  Signature of Director
Date Date
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